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Pro-Forma
DATE OF MEETING: 

Please provide concise information about the project to brief panel members in advance of the meeting. Please follow the format set out below deleting any criteria that are not relevant to the project.  
	SCHEME INFORMATION
	

	Name of Project & Site address:
	

	

	Project Team:

(Please highlight those who will be attending as part of the presenting team at the Design Review and provide names)

	Client / Developer 
	

	Land Ownership
	

	Architect
	

	Local Authority + Planning Officer
	

	Landscape Architect
	

	Planning consultants
	

	Other consultants
	

	
	

	

	Planning Information:

	Type of application
	Details here e.g. outline/full/reserved matters / other e.g. masterplan

	Statutory constraints
	Outline here e.g. listed buildings, conservation areas

	English Heritage
	Outline English Heritage involvement if relevant

	Public consultation process
	Outline the public consultation process here

	Status of scheme
	Please state whether scheme is confidential or in the public domain (i.e. subject of a planning application)

	Application No. if in planning
	

	

	Project Data:

	Use
	

	Dwellings per hectare
	

	% affordable housing
	

	Project budget
	

	Expected timescale for project completion
	Please insert key dates up to completion here

	Funding Bodies (in order our panel can declare interests)
	

	

	Please provide a brief factual description of the project (totalling no more than two A4 pages) covering the following headings where applicable:

	· Important constraints

· Main elements of the brief 
· Site context
· Built form
	· Access
· Public realm and landscape design

· Sustainability

	Please attach drawings (either by CD or e-mail) including a proposed site plan, elevations and any other relevant drawings

	

	PLEASE ENSURE THAT ALL PARTIES – DESIGNERS, CLIENTS AND LOCAL AUTHORITY PLANNERS EMAIL AND POSTAL ADDRESSES ARE INCLUDED

	

	Architect / Designer


	Please insert name, organisation, address, email and telephone number here

	

	Client / Developer


	Please insert name, organisation, address, email and telephone number here

	

	Local Authority Planning Officer


	Please insert name, organisation, address, email and telephone number here
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